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MEMO

To:
      TCI Employees

From:
      Peter MacKinnon

Date:
     June 2, 2008
Subject:
     Payroll Schedule: Second Half 2008
The following schedule reflects our payroll schedule for the second half of 2008.  Hourly paid employees need to submit their timesheets before noon on the dates indicated (usually Mondays) to insure that your time is included in our biweekly payroll runs.  As we bill our clients for full weeks worked, please submit timesheets for the periods indicated.  If you are unable to get approvals for your timesheets before noon on the dates shown, please call with your hours, or fax the unapproved timesheets to insure your inclusion in the payroll; then fax the approved timesheets as soon as possible, and we will then issue you your check.

	For Week(s) Ended
	Timesheets In On
	Payroll Issued On

	July 11, 2008
	July 14, 2008
	July 16, 2008

	July 25, 2008
	July 28, 2008
	July 30, 2008

	August 8, 2008
	August 11, 2008
	August 13, 2008

	August 22, 2008
	August 25, 2008
	August 27, 2008

	September 5, 2008
	September 8, 2008
	September 10, 2008

	September 19, 2008
	September 22, 2008
	September 24, 2008

	October 3, 2008
	October 6, 2008
	October 8, 2008

	    October 17, 2008
	      October 20, 2008
	 October 22, 2008

	October 31, 2008
	November 3, 2008
	November 5, 2008

	November 14, 2008
	  November 17, 2008
	November 19, 2008

	November 28, 2008
	December 1, 2008
	December 3, 2008

	December 12, 2008
	December 15, 2008
	December 17, 2008

	December 26, 2008
	December 29, 2008
	December 31, 2008
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